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1. Fill in the form - New Application

New Applicant can fill 
out the new form



1. Fill in the form - New Application

2) Select「I have read the 
submission guideline」to 
continue the form

1) Select the admission to be 
applied



1. Fill in the form - New Application

Select「I have read and agree the 
Terms and Conditions」to continue 
the form



1. Fill in the form - New Application

Click to read 「Application 

Guideline」

「*」mandatory fields

Make sure all required fields are filled in 
and in correct format, then fill out the 
next section



1. Fill in the form - New Application

If applicant skips that section, 
system will prompt the 
reminder

When Academic Experiences, Other 
Awards or Extra Curricular Activities 
section is set as required section, 
Applicant must fill in at least one record



2. Save and access forms- Save Form

Applicant can print out the form at any time
*Chrome browser is recommended for the best 
experience

Applicant can save unfinished 
form at any time.  Only 
successfully submitted 
applications can reach school.

After saving, applicant can 
access and further edit the 
form before deadline



2. Save and access forms- Save Form

Mobile SMS 
numbers and 
emails are entered 
twice to ensure 
correct input
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2. Save and access forms- Save Form

1) Enter Mobile SMS Number for future SMS alerts from school

2) Email & SMS notifications will be issued according to the preferred language

3) Check the box and agree to the Terms and Conditions

4) Email will be used for future access to retrieve application form and for receiving 
email notifications from school

5) Press “Send Verification Email” to receive the verification code via email

6) Input the verification code and press "Submit”



2. Save and access forms - Save Form

If you see this box, your 
application has been 
submitted successfully . 
Applicant may:
-Continue editing the form
-Leave the admission 
system

Applicant will also receive a 
confirmation email after 
submission.



2.Save and access forms - Access Form

Applicant who has saved 
the form can continue to 
fill in the form with input of 
Email and Application ID 
before application deadline



2.Save and access forms - Access Form

Fill in the Email 
address and the
Application ID

Upon completion of the 
verification, applicant will 
receive an email with the
“Admission Application ID”



2.Save and access forms - Access Form

Applicant can 
amend the form 
before the 
deadline even if 
the form has been 
submitted and the 
application fee
was paid



3. Payment

When applicant
completes the form, he
needs to pay the 
application fee online 
(for application fee 
applicable only)



3. Payment

After payment is done, 
applicant can print the 
payment receipt accordingly

After applicant 
finishes payment, he
will receive a payment 
confirmation email




